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Supporting Pennsylvanians with developmental disabilities and their families to achieve greater 
independence, choice, and opportunity in their lives. 

Functional Behavioral Assessment (FBA) Documentation 

Requirements for the Adult Autism Waiver (AAW) and 

Adult Community Autism Program (ACAP) 

ODP Announcement 25-049 

AUDIENCE: 

Adult Autism Waiver (AAW) and Adult Community Autism Program (ACAP) Behavioral 

Specialist Services (BSS) Providers 

PURPOSE: 

To notify AAW and ACAP Behavioral Specialists and their supervisors that the Office of 

Developmental Programs (ODP), Bureau of Supports for Autism and Special 

Populations (BSASP) is expecting a synthesis of FBAs in the form of the ODP BSASP FBA 

Summary Report, to be maintained in the file of participants receiving Behavioral 

Specialist Services (BSS) through the AAW and ACAP and submitted as part of the 

Behavioral Specialist Plan review process.  

DISCUSSION: 

All participants in AAW and ACAP receiving Behavioral Specialist Services (BSS) must 

have documentation of a completed Functional Behavioral Assessment (FBA). This 

documentation must be in the form of the FBA Summary Report. The report must be 
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maintained in the participant’s file and available for review to approve and authorize 

BSS Plan Development, during ODP BSASP’s annual monitoring, and/or as requested by 

BSASP.  

The template for the FBA Summary Report is attached to this Administrative Notice and 

can also be found at this link. Agencies may customize this template to include their 

logo or additional information; however, no required content may be removed. All 

sections of the template are essential to meeting the FBA requirements.  

Additional Resources to support the development of the FBA Summary Report and 

delivery of BSS are available on the ODP BSASP’s Functional Behavioral Assessment 

Training page, the Behavioral Support Training page, and the BSASP ACAP and AAW 

Resource pages on MyODP. 

CONTACT: 

For questions or further assistance, please contact ODP BSASP at                                               

ra-basprovidersupprt@pa.gov. 

ATTACHMENT:  

• FBA Summary Report Template Blank with Guidance 

 

 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fpalms-awss3-repository.s3.us-west-2.amazonaws.com%2FShared_Content%2FBAS%2FFBA%2BSummary%2BReport_Template%2BBlank%2Bwith%2BGuidance.doc&wdOrigin=BROWSELINK
https://www.myodp.org/course/index.php?categoryid=205
https://www.myodp.org/course/index.php?categoryid=205
https://www.myodp.org/course/index.php?categoryid=515
https://home.myodp.org/resources/autism-resources/resources-acap/
https://home.myodp.org/resources/autism-resources/resources-for-aaw-providers/
mailto:ra-basprovidersupprt@pa.gov

